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IMostoskenne 06 apXuBe MKOIbI
1. O6muMe MoJI0KEeHNs

1. Monoxenwne o6 apxuse MOY-COLL Ne6 pa3pab0TaHO B COOTBETCTBHH €
THIOBEIM TIONOXEHMEM 00 apXHBe OpTaHM3aliy, YTBEDKICHHBIM NpUKa3oM Pocapxusa OT
11.04.2018 r.

2. ApxuB MOY-COLI Ne6 2. Mapkca BRICTyNaeT HCTOUHUKOM KOMIIJIEKTOBAHMS
rOCYIapCTBEHHBIX, MYHHUIUIATBHBIX aPXUBOB (manee — APXHB LIKOJIBL).

¢ 3. ApXHB IHIKOJIBI CO3/ACTCs Ha MPaBax CTPYKTYPHOIO NOAPA3ACICHUA, OCYIIECTBIAIOMIErO
xlf)aHeHHe, KOMIIIEKTOBAHME, YY4eT ¥ MCIOJIb30BaHHE JOKyMECHTOB ~ApXHBHOTO bonaa
Poccuitckoii deneparuu, IOKyMCHTOB BPEMEHHBIX (CBBHIIIE 10 5eT) CpOKOB XpAaHEHHs, B TOM
yycnie TIO THYHOMY COCTaBy, 0OOpa30BaBLIMXCHA B ACATENBHOCTH LIKOJEBL, @ TAKXKE IOATOTOBKY
JORYMEHTOB K ITepeiade Ha MOCTOSHHOC XPaHCHUC B FOCYIAPCTBEHHBIN (MyHHIATIANBHLIH)
apXHB, MCTOYHMKOM KOMILTEKTOBAHHS KOTOPOTrO BBICTYIIACT HIKOJIA.

4. ApXMB IIKOJB B CBOEH ACATENBHOCTH PYKOBOACTBYCTCA denepanbHbBIM 3aKOHOM OT
22102004 N 125-®3 «O6 apxusHoM jene B Poccmiickoit ®ezepanuuy», 3aKOHAMH,
HOPMATHBHEIMA [PABOBHIMH aKTaMH POCCHACKOH  @ernepaiy, cyOBekTOB Poccuiickoit
depepartdy B chepe apXxUBHOTO JeNa U IENOIPOU3BOACTRA, IPABHMIIAMU OPraHU3allii XpaHCHH,

KOMTLIEKTOBAHMSI, y4eTa M WCIONIB30BAHUS JIOKYMEHTOB APXHBHOIO douma Poccuiickoit

~ ®ejiepallui U APYTHX apXUBHBIX JOKYMEHTOB B TOCYJIApCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYMpPaBIEHUS ¥ OpraHu3alusx.
II. CocTaB JOKYMEHTOB APpXHMBA IKOJIbI

5. ApX¥B LIKOJIBI XPAHHT:

a) OKYMEHTEI [IOCTOSHHOTO U BPEMEHHBIX (CBBILIE 10 jieT) CPOKOB XpaHEHHUs, B TOM HUCIIE
JOKYMEHTHI 110 JIAYHOMY COCTaBy, 00pa3oBaBIInecs B ACATCIBHOCTH IHKOJIBL,

6) MOKYMEHTBI [OCTOSHHOTO XPAaHCHHMS U JOKYMCHTBI IO JIMYHOMY COCTaBY donna(oB)
OpraHH3aIAH-TPEIECTBEHHUKOB (IPK MX HAIAYHL);

B) apXHBHBIE QOHIEI TMYHOTO NPOUCXOKACHHS (TIpy UX HAJTWYMH ),

r) QOH HOJIB30BaHMs (apXHBa) (IPH HAIHYAN);

[) CIIPABOYHO-TIOMCKOBBIE CPENCTBA K JOKYMEHTaM M YYCTHBIC AOKYMCHTEI ApxuBa

OTKOJIEL




I1I. 3apaun ApxXuBa WKOIbI

6. K 3aaqam ApXuBa K016l OTHOCATCS:

6.1. OpraHusanus XpaHEHHs TOKYMEHTOB, COCTAB KOTOPBIX MPELYCMOTPEH MYHKTOM

Hacrosimero [omoxxenus.
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6.2. KomnekToBaHuEe APXHBA LIKOJIBI JOKYMEHTAMH, 0OPA30BABIIAMHUCS B JCATENLHOCTH

TKOJIBI.

6.3. Y4eT JOKyMEHTOB, HAXO/ISIIIXCS HA XPAaHEHHH B APXHBE IIKOJIBL
6.4. Mcnone3oBanne TOKYMEHTOB, HAXOMSAMIUXCS HAa XPAHEHHH B APXHMBE IIKOJEL
6.5. IloaroToBka U CBOEBpEeMEHHAs Mepeaadya JOKyMEHTOB ApXUBHOTO QoHaa Poccuifickoi
Denepani #a (TOCTORHHIC XPAHCHHE & (OCY LAPCIBEHHBIH (M HUIHIAIE HEIH) APXHE.

6.6. Metonnyeckoe pyKOBOACTBO U KOHTPOJb 32 GOPMUPOBAHKMEM U OPOPMIIEHUEM IEIl B
CTPYKTYPHBIX MOJpa3AeNeHUsIX OPraHu3ally 1 CBOEBPEMEHHOM Niepeadyeii UX B APXUB IUKOJIBL.
IV. ®yaknun ApxuBa IKOJIbI

7. ApX¥B IIKOJTBI OCYIIECTBIIIET CNEAYIOMUE PYHKIUU:

7.1. Opranu3yer IpueM JOKYMEHTOB IOCTOSHHOTO M BPEMEHHBIX (CBhbILIE 10,71€T) CPOKOB
XpaHEeHHus, B TOM YHCJE MO JMYHOMY COCTaBy, 00pa3oOBaBIIMXCA B ACATENBHOCTH LIKOJBI, B
COOTBETCTBHUHU C YTBEPKICHHBIM IPAYUKOM.

7.2. Bemet y4eT [OKYMEHTOB U (POHAOB, HAXOASILMXCS HA XPAaHEHUN B APXHMBE NIKOJIBL.

7.3. [lpeacraBnseT B rOCYAApCTBEHHBIN (MYHULMIIAIBHBIA) apXUB YYETHBIE CBEACHUS 00
o0beMe B COCTaBE XPAHSIIUXCS B apXMBE IIKOJBI JOKYMEHTOB ApXHMBHOro (poHma Poccuiickoi
denepanyy U ApYTUX apXUBHBIX JOKYMEHTOB B COOTBETCTBHM C NOPSAKOM TOCYJAPCTBEHHOTO
yueTa JOKyMEHTOB ApxuBHOro ¢ponaa Poccuiickoit denepaunu.

7.4. CucTeMaTu3upyeT U pa3MEIIacT JAOKYMEHTHI, IIOCTYMAKOIMNE HA XPAHEHHE B ApXWB
HIKOJIBI, 00Opa30BABUIMECS B XO/E OCYUIECTBIEHUS IEATENBHOCTH IIKOJIBI.

7.5. OcymeCTBISIET NOATOTOBKY U IIPEACTABIISET:

a) Ha PACCMOTPEHHE W COIVIACOBAHME OKCHEPTHOM KOMMCCHMM IOKOJIBI OIMCH  JEi
MOCTOSIHHOTO XPaHEHUs, BpeMEHHBIX (CBbimie 10 JIeT) CPOKOB XpaHEHUs, B TOM 4YHCJE MO
JTUYHOMY COCTaBY, d TAKXXE aKThl O BBIACICHUM K YHUUYTOKCHWEOD APXUBHBIX NOKYMEHTOB, HE
MOJUISKAIINX XPAHEHUIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEMCIPABUMBIX MOBPEKACHUSIX
apXMBHBIX TOKYMEHTOR;

0) Ha YTBEPXKAECHUE IKCIIEPTHO-TPOBEPOYHON KOMUCCHH (PEepabHOTO TOCY IAPCTBEHHOTO
apx¥Ba WIM YIOJHOMOUYEHHOIO OpraHa WCIOJHUTENFHOR Bnactd cyObekTa Poccuiickoit
®enepaunun B chepe apxuphoro nena (mamee — OIIK apXuBHOTO YUpEeKOCHUS) OMUCH HEI
MOCTOSIHHOTO XPaHEeHMUST;

B) Ha cornacoBanue OJIIK apxuBHOTO yYpeKOCHWS WM TOCYIapCTBEHHOIO apXuBa




cyOonekta Poccuiickoif ®enepanuy (MyHUIUNANGHOTO apXdBa), B Cilydae HAAEICHHS €ro
COOTBCTCTBYIOILIMMHU ITOJIHOMOYHSIMHU, ONIUCH JEJ [T0 THYHOMY COCTaBY;

r) Ha cornacosanue OIIK apXWBHOTO YUpeXOECHHS WM TOCYJAPCTBEHHOTO apXUBa
cyonekta Poccuiickoit defepanuy (MyHHUMOATLHOTO apXWBa), B CIydae HAJENEHUS €ro
COOTBETCTBYIOIUMMH MOJTHOMOYMSAMH, aKThl 00 yTpaTe NOKYMEHTOB, aKThl O HEHCIIPABUMBIX
NOBPEKICHUSX APXUBHBIX TOKYMEHTOB;

I) Ha YTBEPXKIECHHME IUPEKTOPY IIKOJBI OMHCH A€M MOCTOAHHOIO XPAHEHWs, OMMCU
BPEMEHHBIX (CBBIIIE 10 JIET) CPOKOB XpaHEHHs, B TOM YUC/IE ONMKCH JEN MO JIMYHOMY COCTaBY,
aKTBl O BBICJICHUH K YHHUTOXKECHHIO aPXUBHBIX JOKYMEHTOB, HE MOAJIEKAIINX XPAHCHHIO, aKThl
00 yTpare IOKYyMEHTOB, aKThl O HEHCIPABUMBIX MOBPEKICHUAX APXMBHBIX JIOKYMEHTOB,
yTBEpXKICHHbIE (cornacoBanHble) OIIK M rocyapcTBEHHBIM apXUBOM cyObekTa Poccuriickoit
Genepanun  (MyHUIUNATEHBIM apXHBOM) B Ciydae HANENEHHS €ro COOTBETCTBYIOMIMMH
MOITHOMOYHSIMH.

7.6. OpranusyeT nmepegady AOKYMEHTOB ApxuBHOro ¢omna Poccmitckoit ®emepanyu Ha
MOCTOSTHHOE XPAHCHME B TOCYJaPCTBCHHEIN (MYHUIMITANBHBIN) apXHB. .

7.7. OpraHusyeT U IPOBOMUT SKCIEPTH3Y LEHHOCTH JAOKYMEHTOB BPEMEHHBIX (CBBIIIE 10
neT} .CpOKOB XPAaHCHUsL, HAaXOISIIMXCS Ha XPAaHEHUMM B ADXHBE UIKOJBI B IENsIX OTOOpa
AOKYMEHTOB AJIsl BKIIFOUCHMS B COCTaB ApxuBHOIro ¢onaa Poccuitckoit @enepanun, a Takke
BBISIBJICHUSI JOKYMEHTOB, HE IIOMIEKAIIMX JATBHEHITIEMY XPaHEHHIO.

7.8. IIpOBOJMT MEPOIPUSATHS O 00ECHEUCHUIO COXPAHHOCTH TOKYMEHTOB, HAXOMSILIXCS
Ha XpaHEHUU B APXHBE IIKOJIEI.

7.9. OpraausyeT HHGOPMUPOBAHUE PYKOBOACTBA U pabOTHUKOB OPTAHM3AIMH O COCTABE U
COIEPKAHNH TOKYMEHTOB ApPXHBA IIKOJIEL.

7.10. HMadopMupyeT nomp3oBaTeNeld IO BONPOCAM MECTOHAXOKICHHS APXHBHBIX
JOKYMEHTOB.

7.11. Oprauusyer BblIady NOKYMEHTOB M JEJ JUIs PaGOTHI B YATATLHOM (IIPOCMOTPOBOM)
3aJI¢ MJIM BO BPEMEHHOE MOJIB30BaHME.

7.12. VICHOHSET 3ampoCkl MHONB30BATEIEH, BHINAET APXWUBHBIE KOMHH JIIOKYMEHTOB,
apXUBHBIE BHINUCKA U aPXUBHBIC CIIPABKH.

7.13. BefieT ydeT UCIONb30BaHMUsI IOKYMEHTOB APXUBA IIKOJIbL.

7.14. Cozpmaet GoHI NOIB30BAHUS APXHBA IIKOJEL K OPraHU3YeT €ro HCMOJb30BaHNE.

7.15. OCyweCTBIAET BEAEGHHE CIPABOYHO-TIOMCKOBBIX CPEICTB K JIOKYMEHTaM ApXxuBa

IOKOJIBI.

7.16. YuactByer B pazpaGoTKe MOKYMEHTOB WIKOJBI IO BOIPOCAM apXHUBHOTO JieNa u

JCI0NPOU3BOACTRA.



7.17. Oka3pIBaeT METOMYIECKYIO IOMOLIb:

a) ciyx0e 1eT0npOu3BOACTBA IKOJIEI B COCTABNEHMH HOMEHKIATYPHI AClL, bopmupoBaHuH
1 0DOpMIIEHHH JECIT;

0) CTPYKTYPHBIM HOAPA3ICTCHHAM U PaGOTHUKAM IIKOJBl B LIOATOTOBKE JOKYMEHTOB K
nepenaye B ApXuB IIKOJIBL.

V. IIpaBa ApxuBa WKOJIbI

8. ApXWUB IIKOJIBI HIMECT MPaABO:

a) IPeICTaBNIATh TUPEKTOPY MIKOMBI MPEJIONKEHHS 10 COBEPIICHCTBOBAHUIO OpraHu3annu
XpaHCHHUS!, KOMIIEKTOBAHUS, y4€Ta U CTIOIb30BAHMS aPXHBHBIX JOKYMEHTOB B APXMBE LIKOJHL,

0) sampalumMBath B CTPYKTYPHBIX IOJPA3NENIEHMAX LIKOJNBI CBEACHUS, HEOOXOMUMBIE IS
paboThl ApX¥Ba IIKOJIEI;

B) JaBaTh PEKOMEHJALMH CTPYKTYDPHBIM MOAPA3/ETEHNSM OPraHH3ALHHA IO BOIIPOCAM,
OTHOCSIIIMMCS K KOMIIETEHIINH APXHBA IIKOJIbI;

r) UHQOPMHPOBATH CTPYKTYPHBIC HOAPA3AEIEHUsS INKOIBI O HEOOXOMUMOCTH nepenaun
JIOKYMEHTOB B APXHUB IIKOJIBI B COOTBETCTBUY C YTBEPKAEHHBIM IPabHIKOM; .

1) NPUHEMATh y4acTHE B 3acelaHusax LIeHTpanbHOI 9KCIEPTHO-IIPOBEPOYHON KOMHUCCHI
npH DenepaibHOM apXUBHOM areHTcTBe, DITK apXMBHOIO yUpesKIeHHUS.,

VI. OTBETCTBEHHOCTD 32 QYHKLMOHHPOBAHHE APXMBA IIKOJIbI

9.1. OTBeTCTBEHHOCTh 3a HAMIEKAINEE M CBOEBPEMEHHOE BBINOIHEHHE apXuBOM 3ajad U
yHKLEH, TPenyCMOTPEHHBIX HACTOSIIMM HOMOXKEHHUEM, HECET JIMII0, OTBETCTBEHHOE 3a apXMUB.
9.2. OTBETCTBEHHBIE 32 BEICHUE [ETONPOU3BOICTBA, HOATOTOBKY H NPEJICTABJICHUE TOKYMEHTOB
Ha XpaHCHUE B apXHB, Ha3Ha4at0TCs pykooaureiaeM QO.
9.3. KOHTpOJIb 3a JEATENBHOCTHIO apXMBa OCYIIECTBIET PYKOBOJUTEND M (nnm) 3aMecTUTEND
pykoBogutens OO.

PaccMoTpeno Ha coGpaHnH TPYI0BOr0 KOJLTEKTHBA.

Ipotokoa Ne 4 or A4 OF ALOLF 5.
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